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MISSION STATEMENT

William Perry Elementary School, in partnership with parents and community, strives to create
life-long learners with the understanding that we are all connected, responsible, and actively

involved in making our world a better place.

The William Perry School Staff firmly believes:
● We can teach every child.
● All children deserve to be successful.
● Every child must be provided opportunities to learn as every child can learn.
● Every child is an individual who deserves respect and will respect himself/herself and

others.
● Every child is entitled to a safe and inviting learning environment.
● The school, family, and community are partners in helping each child reach his/her

potential.

William Perry Elementary School
Responsibility Plan

As students and staff members of William Perry Elementary School, we all work together to make our
school a safe, happy and exciting place where there is new learning every day. Everyone is treated with
respect and given an equal opportunity to learn. For the 2021-2022 school year, we will join the rest of
our division implementing the Virginia Tiered System of Supports (VTSS) with Positive Behavioral
Interventions and Supports (PBIS).

Virginia Tiered Systems of Support is a data-informed decision-making framework for establishing a
socially responsible culture with the appropriate academic and behavioral supports needed for William
Perry to have an effective learning environment for all students.  Family engagement is also a critical
component in creating an empowered culture within schools and is a key aspect of VTSS.

William Perry has identified 4 areas of focus (PAWS): Practice respect, Accept Responsibility,
Work together and Stay safe

Students will receive specific instruction on what these 4 character traits look like in all settings
at school.  You will learn more about VTSS and PBIS throughout the year as we shift from our
traditional approaches to this more effective approach.
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School Hours

● Office Hours: 7:35 AM – 3:45 PM
● Student Hours: 7:50 AM – 2:40 PM
● No Transportation Changes after 2:00 PM
● No Early Releases after 2:00 PM
● On Early Dismissal Days, No Early Releases or Transportation Changes after 11:00 PM

Morning Arrival and Dismissal

1. The doors open for students at 7:35AM.  This is when staff is on duty and ready to supervise students. If
students arrive before this time, they will have to wait out in front of the school until 7:35 AM.

2. Students should arrive between 7:35 and 7:50.
3. The bell rings at 7:50.
4. After 7:50, a student is tardy.  Parents must accompany their student to the office to sign them in.

Students will be allowed to make lunch choices until 10AM.
5. If your child’s afternoon transportation changes, please let the classroom teacher know by sending in a

note.  If you have to make a change in your child’s transportation after 7:50 am, please call the school
office (946-4650) before 2:00 pm. It is very difficult for us to release students to parents after 2:00 PM.
After 2:00, please wait out in front of the school building, or in the car pick up loop (out front) to get
your child.

6. Dismissal for car riders will begin at approximately 2:40 PM, after the buses have been released.  While
waiting in the loop, please stay in your car and follow instructions given by William Perry staff
members. PLEASE DRIVE SLOWLY AND CAREFULLY AND PULL AS FAR UP AS POSSIBLE.
Please be respectful of others and for the safety of everyone refrain from passing other vehicles in the
car loop.  Please have your car visor sign displayed when you pick up your child.  If someone else is
picking up your child please call the school and give them your car visor.

Attendance

Regular attendance is necessary to achieve school success.  The William Perry staff works to provide a rich
instructional program so that students want to be at school.

Two of the most important times of the school day are the first thing in the morning when the day’s plan is
given and the last thing in the afternoon when the learning activities for the day are summarized. Individual
student attendance data (absences, tardies, and early dismissals) is kept on file in our school office and is used
by the school Truancy Officer when school attendance becomes a concern.
If a student is absent due to illness or for other reasons:

a. Parents are to telephone the school by 9:00 AM to let the secretary know that their child will not be
attending.

b. Students are to bring a note, written by their parents or a doctor, when returning to school after an
absence.

c. Make-up work may be requested for the day(s) missed by calling the school office no later than 9:00
AM.  Assignments may be picked up in the office between 3:15 and 3:45 PM.
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In the afternoons, please avoid picking your child up early as instruction continues until dismissal every
day.   We want the best for your children and our goal is to help them grow both academically and
socially.  In order to do that, it is important that they attend school every day.

PLEASE KEEP EMERGENCY CARE FORMS UPDATED: CURRENT PHONE NUMBERS,
ADDRESSES, EMERGENCY CONTACTS, ETC. Changes can be made throughout the year by
contacting the school office.

School Visitors and Volunteers
The school division values parent and community volunteers who support our schools.
Volunteers who work directly with our students will be required to prove their COVID-19
vaccination status and agree to follow the guidelines in our division's reopening plan before being
allowed to enter any of our school facilities.

We welcome all family members to come visit or volunteer in our school.

● All visitors must report to the school office for a visitor's pass.
● Prior to Volunteering, volunteer packets must be completed and submitted to the office at least 3

days prior to the event in question.
● Refrain from using your cell phone, especially in the vicinity of our students.  If you need to use

your phone, please go to a more private area (hallway, outside, etc.) Please do not video or take
pictures of students

● Ask teachers/administration for assistance if you have a poor interaction with any student or staff
member.  We want to support you in your visit.

Breakfast and Lunches

Through federal funding, breakfast, lunch and snack will be provided at no cost to all students.

Health and Wellness

Wellness is a priority in our schools –we ask that fast foods not be brought to school to eat in the
cafeteria. If you wish to treat your students to a special lunch, please pack it in a lunch box.  We are also
encouraging healthy snacks during snack time at school. Teachers can give parents ideas of what to bring for
snacks and birthday celebrations. We love student birthdays and like to help celebrate, however due to our
healthy snack policy, cupcakes are not allowed to be brought for birthdays. Please do not send canned,
plastic, or glass bottled sodas for snacks or lunches. We will be encouraging healthy habits for snack and
lunch throughout the school year.
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Medication Guidelines

Waynesboro Public Schools have guidelines that must be followed for medications to be  administered
in the school setting. They are as follows:

• Medications must have an accompanying Medication Permission Form completed by the  physician,
nurse practitioner, or physician assistant;

• The Medication Permission Form must also be signed by the parent/guardian prior to  the medication
being administered;

• ALL medication is to be brought to the school clinic by a parent/guardian or adult  designee;

• Medication must be in the original container provided by the pharmacy with a current  label;

• Medication MAY NOT be transported by student on the bus or in backpacks; • Medication in

plastic bags or unlabeled containers WILL NOT be accepted. • Over-the-counter medication to
be administered by school staff must meet the  following:

o Parent/guardian must complete OTC medication form.
A note from Parent/guardian will not suffice.

o Medication must be received in the original, unopened container and labeled  with the
student’s name;

o Medication must meet FDA guidelines;
o Medication must be brought to the school by the parent/guardian...students are  not permitted

to transport medication.
• Students may not self-administer medications without authorization by the physician at the Elementary

level. All prescriptions must have authorization to self-administer at the middle and high school level
as well.

• Narcotics WILL NOT be administered at school; and

• Students in grades 3-12 may carry Chapstick. It cannot be shared.

• K-12 students may carry and use FDA approved sunscreen in its original packing without a note from a
parent/guardian or health care provider. This is a change from the  previous guidelines which required
a note. Again…no sharing.

Failure to adhere to the medication guidelines may result in suspension of your child from  school. It is the
parent/guardian responsibility to be sure these guidelines are followed for the  health and safety of the
children in the school system.

Student Dress Policy
Students are expected to dress appropriately for a K-12 educational environment. Any clothing that interferes
with or disrupts the educational environment is unacceptable. Clothing with language or images that are vulgar,
discriminatory, or obscene, or clothing that promotes illegal or violent conduct, such as the unlawful use of
weapons, drugs, alcohol, tobacco, or drug paraphernalia or clothing that contains threats such as gang symbols
is prohibited. Clothing should fit, be neat and clean, and conform to standards of safety, good taste and decency.
Students should dress appropriately, for example on P.E. days – wear gym shoes, and for cold weather – wear
gloves, hats, and coats for outdoor recess. Parents of students requiring accommodation for religious beliefs,
disabilities, or other good causes should contact the principal.
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Mask Requirements for Students
Adopted: July 27, 2021

The Virginia Department of Health and Centers for Disease Control and Prevention recommend mask usage to
help slow the spread of COVID-19 in our community. As a result, the Waynesboro School Board requires masks
to be worn by staff and students since our elementary students are not eligible for the COVID-19 vaccine.
Mask options allowed (Face shields may be used in combination with any of the options below):

Fabric or cloth mask (washable cotton or polyester)
Surgical mask (disposable)
Fitted N95 or professional grade medical mask
Face shield with a drape at the bottom
Buffs/gaiters that are at least two-ply/double material

Mask options not allowed:
Bandanas
Face masks with valve or vent
Face shield used alone (exception with medical documentation and approval by school administration)

It is important for the wearer to avoid touching his or her mask. If the mask is touched, the wearer should
avoid touching the face and sanitize or wash hands immediately. Additionally, if a cloth or fabric mask becomes
wet or dirty, it is important to switch to a clean one. Masks should not be shared. The mask should cover the
face from the bridge of the nose to under the chin.
“Mask Breaks” for students and staff while at school:

● Outside breaks are encouraged as much as possible

● 3-feet social distance when there is no physical activity

● 10-feet social distance when there is physical activity

● Inside breaks are limited to a maximum of 10 minutes per class/hour

● Must be in their seat

● During a seated activity (i.e. quiet reading time, journal time)

● Breakfast/lunch (may be longer than 10 minutes)

Additional masks are available for students per request.
If you have questions or concerns, please contact your school administrator. For questions about how to
properly wear a mask, please contact your school nurse or our Head Nurse, Leigh Arbaugh(540-946-4600,
x128).
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Textbooks
Students are responsible for textbooks or paperback books assigned to them by their classroom teachers. Fines
will be charged for the books that are lost or damaged.

William Perry Elementary Homework Policy

Homework is to provide meaningful reinforcement of curriculum objectives and skills taught, and it is a means
of providing consistent communication between school and home.

-Homework will be a review of skills taught during classroom instruction, therefore students should be able to
complete homework independently.

-Homework will focus on SOLs and the four core subjects: English, Math, Social Studies and Science.

-It is important to complete homework assignments on time because assignments will be followed up in class.

-Reading (orally, silently, or with a parent /family member) each night is essential to student achievement and
success.

-Each classroom teacher has an established routine for assigning homework.  If parents have questions, they
may contact their child’s teacher.

Approximate Time Spent on Homework per Grade Level

(Times are APPROXIMATE.  If you feel the time your child spends on homework is drastically different than the
times listed, please contact your child’s teacher to further discuss the concerns)

Kindergarten 15 minutes
1st    Grade 20 minutes
2nd   Grade 30 minutes
3rd   Grade 40 minutes
4th   Grade 50 minutes
5th   Grade                   1 hour

Students should be spending “no more than” the times listed above on nightly homework.

Library/Media Center
The library/media center provides resources and services for students, teachers and parents.  Students are
encouraged to use library materials responsibly.

1.  All books may be checked out for one week and can be renewed as long as no one else wants the
book.
2.  A student must return all books to the library before borrowing any additional books.
3.  A fine will be charged for damaged or lost books.
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School Pictures

1. Fall Pictures:  These are prepaid
2. Class Pictures: These are prepaid
3. Spring Pictures: (More information to come)

Field Trips
Teachers may schedule educational field trips throughout the year.  Specific information about field trips will be
sent home before each trip.  Students must have parental permission to participate.   Student and chaperone
cooperation and appropriate behavior is expected and necessary for participation.

● Field trip permission slips and money must be completed and submitted to the teacher 5 school days
prior to the field trip date.

● Chaperones must sign a WPS Chaperone Expectation form before attending the field trip.
● Chaperones must complete a volunteer application and return it to school 5 school days prior to the field

trip.  We want to keep your child safe and 5 days gives the review team time to review the application.  
● Chaperones are not allowed to follow the field trip buses.
● Approved chaperones should ride the bus and others who are not approved (such as older/younger

siblings, family members or visitors) are not allowed to go on the field trip or travel with the school
group

Personal Property/Cell Phones

Students will leave non-school related items, such as toys, electronic games, cell phones, etc. at home. If you
grant permission for your child to bring a cell phone to school, the cell phone may not be turned on during the
school day at any time unless there is an emergency situation.  Cell phones are to be kept in the backpack and
not taken out on school grounds, in the school building, or on the school bus.  At no time will students be
allowed to text message, take photos, play games, or listen to music on personal phones.  If these guidelines are
not followed, the phone may be taken away and a parent will be asked to pick it up from the office.  We are not
responsible for lost, stolen or damaged property.

School Bus Procedures
RIDING THE SCHOOL BUS IS A PRIVILEGE

School buses, vans, and cars will operate at full capacity. Drivers and riders are required to
wear face coverings at all times while using school division transportation.

Student behavior (while waiting for a school bus, on a school bus, or after being discharged from a school bus)
must follow the Standards of Conduct given in the Transportation Section of the Waynesboro Public Schools’
Parent/Student Handbook.  Students are expected to ride their assigned buses.  Permission to ride another bus
may be granted if a parent sends a written note. If changes of transportation are required, please contact the
office before 2:00 PM on the day of the change.
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● If your child is returned to the school 3 times, then he/she will lose his/her bus privilege and will be
denied for a length of time to be determined by the director of transportation

William Perry Bus Discipline Plan

Category #1 Offense:

- Violation of Safety Procedures, Excessive Mischief, Writing, Eating/Drinking/Littering,
Rude/Discourteous/Annoying, Unacceptable Language, Pushing/Tripping

1st Offense – Office referral, Warning, Assigned seat, Admin call home, referral home
2nd Offense – Office referral, 1-day bus suspension, Admin call home, referral home
3rd Offense – Office referral, 3-day bus suspension, Admin call home, referral home
4th Offense – Office referral, 5-day bus suspension, Admin call home, referral home
5th + Offense – Office referral, Loss of bus privilege

Category #2 Offense:

- Destruction of property, Fighting, Smoking

1st Offense – Office referral, 3-day bus suspension, Possible school consequences, Admin call home, referral
home
2nd Offense – Office referral, 5-day bus suspension, Possible school consequences, Admin call home, referral
home
3rd + Offense – Office referral, Loss of bus privilege, Possible school consequences

***These are guidelines. All situations will be handled on a case-by-case basis.
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School Code of Conduct

As a William Perry student . . .

● I will follow all directions of all adults and staff (not just my teacher).
● I will show respect for myself, for others and their possessions.
● I will keep my hands and feet to myself.
● I will use respectful language and appropriate voice levels.
● I will put my best effort into learning.

This Code of Conduct is an important part of all classroom rules and expected student behavior in the common
areas of our school.  The common areas are places we all share: the playground, cafeteria, hallways, walkways,
waiting areas, bathrooms and assembly programs.

Guidelines for Student Behavior in the Common Areas of
William Perry Elementary School

Playground
The playground at William Perry Elementary will be a place of respect, sportsmanship, and positive interaction.

Guidelines to Have Fun and Be Safe!

● Students will use nice words and actions and keep personal space (hands/feet to one's self).
● Students will exit the playground equipment carefully – no jumping off.
● Students will go down the slide and up the ladder.
● Students will keep the mulch on the ground.
● Students will walk on and around the playground equipment.
● Students will only use playground equipment under adult supervision.
● Students will play away from the windows and from the road.
● Students will not participate in gymnastics, tackle football, or wrestling.
● Students will report (and avoid) any animals.
● Students will follow teacher directions at all times!

Cafeteria/Hallways/Waiting Areas
The cafeteria at William Perry Elementary will be a safe

and a clean environment where people interact with respect.

1. Students will use good manners.
2. Students will treat each other with respect.
3. Students will use quiet voices when talking.
4. Students will stay in their seats and raise their hands to get help.
5. Students will clean up their area before leaving.
6. Students will walk in the cafeteria and on the right side of hallways.
7. Students will use nice words and actions and keep personal space (hands/feet to one's self).
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8. Students will only eat food from their tray or from their lunch packed from home – sharing of food is
not allowed (medical/allergies).

9. Students will report strangers to the office or their teacher.

Bathrooms
The bathrooms at William Perry Elementary will be an environment of cleanliness, safety, and respect.

1. Students will keep the restrooms clean.
2. Students will respect each other and the need for privacy.
3. Students will remain quiet.
4. Students will use the restrooms in a timely manner.
5. Students will wait patiently for their turn.
6. Students should use good hygiene skills.
7. Students will not climb on nor under the stall.

Perry Points

We are using PERRY POINTS to reinforce the positive behaviors taught in the PAWS lessons and
matrix. Students often get recognized for demonstrating the 4-areas of focus and other virtues by
receiving Perry Points. Ask your child about the program!

Perry Points
Practice Respect

Act Responsibly

Work Together

Stay Safe
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William Perry Elementary School Pledge

I pledge as a William Perry Student: to respect myself;
the rights and property of others; to be responsible for my
behavior; to be resourceful by sharing and communicating

with others;
to do my best work and maintain a safe and clean

environment.
Being respectful, responsible, and resourceful will enable me
to build a positive reputation for myself and William Perry

Elementary School.
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